Example Role Description – Health and Safety Co-ordinator
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Provide a lead in their club to raise awareness of health and safety issues and ultimately keeping athletes, coaches and officials safe at all times.
Ideally, you’ll need to be:

· Willing to be PVG checked;

· Confident
· Good people skills
· Good at communicating and motivating with a good sense of humour;

· Organised with a willingness to learn.
· Patient and a good listener

· Knowledgeable about athletics and energetic

· Resilient
What you will do:

· Act as a role model within the club

· Responsible for the overall health and safety aspects of the club.
· First Aid Box should be well stocked at all times with regular stock checks carried out.
· Make sure all coaches know how to carry out a dynamic risk assessment.
· Make sure coaches are taking registers and keeping emergency contacts up to date
· Ensure coaches know the what to do in an emergency

· Ensure safe coaching practices are being adhered to.
· Ensure accident form are completed and send to British Athletics (if serious)
· Ensure all officials have completed health and safety workshop.
How much time will it take?

This role in most cases will take between 3 hours per month
What you’ll get out of it:

The satisfaction of being part of a team which is developing a club, in addition the experience of running community-based activities. The influence you have on your team makes it an extremely rewarding and stimulating role.
Job Description Template – Health and Safety Co-ordinator
The template below provides some ideas for the type of skills and duties that can be included on a job description for a Health and Safety Co-ordinator. The duties should be amended, improved, added to or deleted to suit the circumstances of the club, but in particular to suit the person taking on the job e.g. their current commitments, skills, time constraints etc.

	JOB TITLE: 
	Health and Safety Co-ordinator

	RESPONSIBLE TO: 
	The Club Management Committee 

	SKILLS REQUIRED: 
	· PVG Checked

· Good communication and motivation skills
· Knowledge and experience of athletics
· Organised with a willingness to learn

· Confident

· Good people skills
· Patient and a good listener

· Knowledgeable about athletics


MAIN DUTIES:
· Act as a role model within the club

· Responsible for the overall health and safety aspects of the club.
· First Aid Box should be well stocked at all times with regular stock checks carried out.
· Make sure all coaches know how to carry out a dynamic risk assessment.
· Make sure coaches are taking registers and keeping emergency contacts up to date
· Ensure coaches know the what to do in an emergency

· Ensure safe coaching practices are being adhered to.

· Ensure accident form are completed and send to British Athletics (if serious)

· Ensure all officials have completed health and safety workshop.
TIME COMMITMENT: 3 hours per month
